This tutorial was created to instruct all AASIS
users on how to verify if a material 1s set up in
the AASIS material master.

The tutorial is based on an example of a user

verifying if a material has been set up in AASIS.
Example material: VALVE,COMPRESSION,.5”
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1. Go to Material Description
. Enter the main search *name* of the description
3. Hit enter
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material Edit Goto  Defadlts  System Help
e, = e @ m l_ %" Material Mumber/M aterial Description | hrterlal by old material number EHZI i %’3
Display Material (Initial Screen)
Selectview(s) | Organizational levels | Data & description “|Language Material
SHUT-OFF YALVE, UNDERGROUND RISER |EMN 10118210 [«] e
Vf BALL 1 8" EM 10119403 [+]
Material T \}V -274, MOTOR & VALVE EN 80023115 ]
2275, MOTOR 7 WALVE EN 90023116
Yo ALVES EM 90100539
CWALVES EN 0100540 |
#114 P-277, MOTOR & VALVE EN 90023118
#1156 P-278, MOTOR & VALVE EM 90023119
#117 P-280, GATE WALVE EN 800231 21
#1109 P-282, MOTOR & VALVE EN 90023123
#120 P-283, WATER VALVE EM 50023124
#121 P-284, WATER VALVE EN 80023125
#123 P-286, GATE VALVE EN 90023127
#1326 P-280, ¥ VALVE EM 50023130
h h #127 P-200, ¥ VALVE EN 90023131
TO Scarc > gO tO t c #128 P-201, ¥ VALVE EN 90023132
biﬂOCUlarS and type in #1732 P-205, 3 WAy VALVE EM 90023135
#134 P-207, GATE WALVE EN 50023136
another SearCh term #136 P-299, ¥ VALVE EN 90023138
#17-PRESSURE REGULATOR VALVES EM 90096656
. #15-PRESSURE REGULATOR VALVES EN G0096E5T
morec Sp@ClﬁC to the #21-ASSORTED SIZE AND TYPE VALVE EN 90054807
. #23-ASSORTED SIZE AND TYPE WALVE EM 90054508
materlal I'eque Sted, #23-ASSORTED SIZE AND TYPE WALVE EN 90054509
#24-ASSORTED SIZE AND TYPE VALVE EN 90054810
#25-ASSORTED SIZE AND TYPE WALVE EM 90054511
#3 VALVE CUTTER EN 90043173
#35-BLACK N DECKER VALVE REFACER CABINET EN 80095000
#1395 VALVE GRINDER EM 90049166
#4 VALVE MACHINE EN 50043174
#4 VALVE SEAT REFACER EN 90044324
#6 VALVE REFACER EM G0044326 [<]
#6-LONERGAN YALVE PUNMP EN 80054235 B
248 Entries Found g
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Material  Edit Goto  Defaults  Systern Help

e, - = e @ m l_ %" Material Mumber/M aterial Description | hrterial by old material number EHZI i %’3
Display Material (Initial Screen) A EEIEIEIEE
Selectview(s) | Organizational levels || Data Material description “|Language Material
ARCH,SHUT-OFF YALYE, UNDERGROUND RISER |EM 10119210 (] s
WALVE BIALL 1 318" EN 10119403 [=]
Material ~ #111 P-274, MOTOR & VALVE EN 40023115 ]
#112 P-275, MOTOR 7 WALVE EM 40023116
#112-AIR VALVES EN 40100539
#113-AIR VALVES EN 40100540 |
#114 P-277, MOTOR & VALVE EM 40023118
#115 P-278, MOTOR & VALVE EN 400231149
#117 P-280, GATE VALVE EN 0023121
#119 P-282, MOTOR & VALVE EM 40023123
#120 P-283, WATER VALYE EN 0023124
T . h h #121 P-284, WATER VALYE EN 0023125
ype mn anOt Cr ScarcC #123 P-206, GATE VALVE
ferm more Specific t0  [rzrasovae 2RSSO
. #128 P-281, ¥ VALVE
the materlal I'equested; #132 P-295, 3 WAY VALVE E YOUZ3TIS
. #134 P-207, GATE VALVE EN 00231 36
typlcally q noun or #136 P-299, ¥ VALVE EN 90023138
#17-PRESSURE REGULATOR WALVES EN 0096656
adJ eCtiVC. ThlS Wlll #18-PRESSURE REGULATOR VALVES EN 90096657
#21-ASSORTED SIZE AND TYPE WALYVE EM 40054807
narrow vour SearCh #22-ASSORTED SIZE AND TYPE WALYE EN 0054203
y #23-ASS0RTED SIZE AND TYPE WALVE EN 0054209
results #24-ASS0RTED SIZE AND TYPE WALYVE EM 40054810
. #25-ASSORTED SIZE AND TYPE WALWE EN G0054811
#2 VALVE CUTTER EN 40043173
#25-BLACK N DECKER WALVE REFACER CABINET EM 40085000
#295 VALVE GRINDER EN 00491 66
#4 VALVE MACHINE EN 0043174
#4 VALVE SEAT REFACER EM 0044324
#6 VALVE REFACER EN 0044326 [<]
#6-LONERGAN VALVE PUMP EN 0084235 B

248 Entries Found
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e ¥ Material Murnber/Material Description b aterial by old rmaterial nurnber Izl IEI =
& 2laH I ea8 O— = ———F
Display Material (Initial Screen) AN EEIEE)

Selectview(s) ~ Organizational levels | Data N el e rintion "|Language | Material

ARCH,SHUT-0FF WALVE, UNDERGROUND RISER |EM 10119210 | —

VALVE BALL 1 38" EN 10119403 [+]

— = #111 P-274, MOTOR & VALYVE EM 80023115 ]
#112 P-275, MOTOR 7 VALYE EN 80023116
#112-8R VALVES EN 80100539

#113-AR VALVES EM 80100540 |
#114 P-277, MOTOR & VALVE EN 80023118
If the SearCh dOeS not #115 P-278, MOTOR & VALVE EN a0023114
#117 P-280, GATE WALVE EM 800231 21
ﬁnd second Search term, #118 P-282, MOTOR & VALVE EN 80023123
#120 P-283, WATER WALVE EN 80023124
then the requested #1721 P-284, WATER WALVE EN 80023125
#123 P-286, GATE YALYE EN 80023127
material iS not in the #1276 P-280, ¥ VALVE EN 90023130
#127 P-200, ¥ VALVE EM 800231 21
material maSter and the #128 P-291, ¥ VALVE EM 90023132
#132 P-205, 3 WAY VALVE EN 80023135
. #134 P-207, GATE WALVE EM 80023136
request for the material |5 u e ~ DR
#17-PRESSURE REGULATOR VALVES EN G0096EAE
ShOUld be Sent tO OSP #18-PRESSURE REGULATOR WALVES EM 80086657
#21-ASSORTED SIZE AND TYPE VALVE EM 80054807
#22-ASSORTED SIZE AND TYPE WALVE EN 80054808
#23-ASSORTED SIZE AND TYPE WALVE EM 80054200
#24-ASSORTED SIZE AND TYPE WALVE EM 80054810
#26-ASSORTED SIZE AND TYPE WALVE EN 80054811
#3 YaLVE CUTTER EM 80043173
#35-BLACK N DECKER VALVE REFACER CABINET EN 80095000
#305 YALVE GRINDER EN 80049166
#4 YALVE MACHINE EM 80043174
#4 VALVE SEAT REFACER EM 80044324

#6 VALVE REFACER EN 80044326 [

#5- LONERGAM VALVE PUMP EM 80084235 ]

... | —

— 'COMPRESSION not found fram line 13 5 &




If the requested material can not be located
using transaction MMO3, then an AASIS role
mapped procurement technician, procurement
specialist, or AP specialist, may submit a
request using the Material Master Request
Eform.

MATERIAL MASTER REQUEST EFORM



https://www.ark.org/dfa/osp/aasis_forms/material_master_request.html

Abbreviations website

Examples:

Abbreviations & Short Text Standardization



http://englishplus.com/grammar/abbrcont.htm
http://englishplus.com/grammar/abbrcont.htm
http://www.accessarkansas.org/dfa/purchasing/agency/matmastpol_032204.doc
http://www.accessarkansas.org/dfa/purchasing/agency/matmastpol_032204.doc

